ACTIVITY CENTER___________________________________________________________

Definition:

For “rental purposes” the Activity Center consists only of the gymnasium area, kitchen and restrooms.  Other areas such as classrooms, offices, and meeting rooms are not included in the rental agreement.

Capacity and Equipment:

The hall or gymnasium area has a seating capacity of approximately 600.  There are four outside entrances to the hall area.

The kitchen area is equipped with a freezer, refrigerator, and a stove for your use.  It has been designed with a serving counter to allow meals, snacks, and beverages to be served from within the kitchen.

Restrooms are available with access from the activities hall or gymnasium area.

Tables and chairs are provided.  We ask that you specify your needs as early as possible but at least two days prior to your planned activity date.  There is a maximum of 60 tables and 400 chairs available for your use.

Parking:

The parking area specified for this building is the main lot directly outside of the building.  Overflow parking may be directed to the parking area of the main church parking lot in the event that the parish hall is not rented at the same time.  Please contact the Building Manager.  Additional overflow parking may be directed to the grass area next to the parking lot on the south side of the building – contact the Building Manager to assure that weather and ground conditions allow the use of this area.

Set-Up and Clean-Up:

You are provided time to set up for your activity.  This time is generally the day before your planned event. Call the office to arrange a time to pick up the key for the Activity Center. You must sign for the key. You will receive your security deposit refund once the key has been returned and it has been determined that no damage occurred during the rental.
All set up activities are the responsibility of the renting party.  Set-up includes tables, chairs, decorations and kitchen arrangements.  When using decorations, please note that “tacks and nails are prohibited”. 

Masking tape and painters tape may be used do not use scotch tape.  A plastic or liquid resistant type tablecloth is recommended for both ease of clean up and to protect the tables.

Clean up includes the removal of all decorations, clearing tables of decorations and tablecloths, and removal of all trash, waste and garbage products.  The renting party is to bag and tie all garbage and wastes.  Remove all garbage to container area and secure gate.  Please note: For the full refund of the security deposit, you must complete this generalized cleaning immediately after your function.

The Building Manager will arrange for the tables and chairs to be taken down and removed.

Restrictions:

Alcohol is absolutely prohibited inside any of the parish buildings and/or on church property, unless the renting party verifies that they are covered under a liability insurance policy, to which St. Mary’s Navilleton is added, specifically for the purpose of serving alcoholic beverages.  If arrangements have been made in advance to serve alcohol, the renting party must adhere to all Indiana State and Federal laws pertaining to the distribution of this product, which includes the restrictions on the sale of beer and alcoholic beverages.  The renting party assumes all liability surrounding the serving of alcohol and the conduct of those consuming this product.

Because of the need to schedule after hours staff, all events will conclude at 12:00 a.m.

Smoking is absolutely prohibited inside of any of the buildings.

Damage:

The building and equipment will be inspected for damage after your event.  You will be contacted in the event damage is detected.  Repair costs will be deducted from your damage deposit.  In the unlikely event that damages exceed your deposit, you will be billed for the excess.

